Preparations before the meeting:

1. Please keep the network connected stably.

You may connect to 4G or Ethernet if there is no WiFi available.
2. Please charge your devices in advance.

So that you won't be power off during the meeting.



Joining up information for the meeting:

You will receive the three following information befor the meeting:

1. Meeting link, e.g.:
https://zoom.com.cn/j/98314459090?pwd=K3RLWXcwN3krc\VVdYZ2x

ONOtSbFN1dz09)
2. Meeting numner(11-digit number,e.g.:983 1445 9090)

3. Passcode(6-digit number,e.g.:029383)



https://zoom.com.cn/j/98314459090?pwd=K3RLWXcwN3krcVdYZ2x0N0t5bFN1dz09

Download Zoom:

The online conference application Zoom will be used in our meeting.
Please install Zoom as the following steps if you don't have it in your PC.
1. Type in the address and get in: https://www.zoom.us/download

Z0O0IM #r=-  mmss  wResis MA-Baw  ERel-  BR

Tt s

AN e e A
ZoomENEFis

SEFHERIN NS EAIE— Zoom S, M SSEr S amTE, FDEEET
FHTE.

Download &4-bit Zoom client
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Version 5.6.0 (589) (32-bit)

1 / Download &4-bit Zoom client
1. Click 1 to download for PC of 32 - bit operating systems.
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client will be download automatically. You can also download it here manually.

2. Click 2 to download for PC of 64 - bit operating systems.



Install & launch Zoom:

Click here 0 to intall Zoom after you download it.

Zoomilnstaller.
exe

Doubble-click here g to launch Zoom after you install it.

Zoom



Launch Zoom:

-

Please doubble-click it  zoom to start
Zoom ifyou alreadly have Zoom in your PC.



Join the meeting:
You will see this page after launching Zoom. Click JOIN MEETING.
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1. Please typy in the meeting number/link you received here.

2. Please typy in your name here.

3. You will be muted by default when you jion the meeting if you choose “no
automatic voice connection”.The camera will not be on automatically if you
choose “keep the camera off”.

4. Click JOIN MEETING after you finished the above steps.
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You may choose
from the two
layouts, stage and
grid. In the stage
layout whoever
speaks will be the
biggest. The grid
layout shows every
attendee.



unmute cameraon attendee chat screensharing interpretation leave
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Mute/unmute -- or click the button on the right for microphone choosing. i'ﬂm e
Camera on/off -- or click the button on the right for vedio setting. © 5= Japanese
Attendee -- 1o chect the attendee list. P—
Chat-- to start a private chat or a group chat. mute the original audio
Screen sharing --to share the desktop, applications, efcs. &

#32 Chinese

Record -- for audio/vedio recording during the meeting.
Simultaneous interpretation -- choose languages -- click to mute the original audio.
Leave -- leave the meeting.



